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IHOJIOKEHHUE
O NOPAIKE PABPABOTKHU JIOKAJIBHBIX AKTOB
MYHHIHIAJIEHOT0 ABTOHOMHOI'0 IOIIKOJBbHOI0 00pa30BATEILHOT0 YIPeKIeHHSs TOPo1a
HaGepexupie Yeannr «/lerckuii caj 06mepasBUBAIOMEro BUAA ¢ IPHOPHTETHHIM
OCYIIECTB/ICHHEM AeATeIbHOCTH 110 II03HABATE/ILHO-PeYeBOMY HAPABJICHHUI0 PA3BUTHS
BocnuTaHHHUKOB Ne 119 «Kpoxa»

1. O0mue moJioxkeHust

1.1 .Hacrosumit Ilopsimox pa3paboTKM W yTBEPKIEHHS JOKATBHEIX HOPMATHBHBIX —AKTOB
MYHHOUNAIbHOTO aBTOHOMHOIO /IOIIKOJILHOrO 00pa30BATEIBHOI0 YYPEKIAEHHS] TOpoaa
Habepexnpie UYeanbr «J/lerckuii  cag  o0mepa3sBHBAIOIEro Buia ¢ NPUOPUTETHBIM
OCYHMICCTBJICHHEM JIEATCJILHOCTH 10 MO3HABATE/ILHO-PEYEBOMY HANPABJICHHIO PAIBHTHS
BociuTaHHuKoB Ne 119 «Kpoxa» (nanee — Yupexienne), paspabotan ¢ [eNbIO pasrpaHuyYeHUs
NOJHOMOYHMH, ONPEICICH)s MOpsAKa JCHCTBHM, H HAIpaBieH Ha U30eKaHWE HAPYIICHHH
KOHCTHTYITHOHHBIX HOPM, HOPM TPYJOBOI'O 3aKOHOJIATEIBCTBA, 3aKOHOIATEIBCTBA 00 00PA30BAHUH U
HHBIX IIPaB B CBOOOT TPAXK/IAH.

1.2 Hacrosmmii  [lopsimok ompezensier obume TpeGOBAaHHS K MOPSIIKY pa3paboTKU TIPOCKTOB
JIOKAILHBIX HOPMATHUBHBIX 4KTOB, OCHOBHBIC TPEOOBAHMS K COJEPIKAHHIO JOKATBHBIX HOPMATHBHBIX
aKTOB, IIOPAJIKY IIPUHATHS YKa3aHHBIX aKTOB, a TAK)KE BHECEHHE B HUX JIONONHECHUH U H3MEHEHHUM.

IL.ITonsiTHE JTOKAJBHBIX HOPMATHBHBIX AKTOB

2.1. Ilonsitne JIOKATBHOTO HOPMATHBHOLO aKTa. [10/1 TOKaNBHBIME HOPMATHBHBIME AKTAMH B CMBICIIC
Hacrosmero [lopsyka mnoHumaroTcs paspabaTeiBaeMble M IIPUHEMACMbIE B Yapexxaenun B
COOTBETCTBUH C €I'0 KOMIICTCHITHCH, ONPEJCICHHON JIEHCTBYIOMMM 3aKOHOJATEIECTBOM | YcraBsowm,
BHYTPCHHMC  JOKYMCHTBI,  yCTaHABIMBAIOIIMC  HOPMBI  (IIpaBHIa)  OOMIEr0  XapakTepa,
HPCAHA3HAUCHHBIC VTS PETYIMPOBAHNUS IIPOU3BOJICTBEHHOM, YIIPABICHUECKOH, PHHAHCOBOM, KapoBOil
¥ MHOH (YHKIMOHATBHON MACSTEIBHOCTH BHYTPH YUpesmacHHs. JIOKaIbHbIM HOPMAaTUBHBIM aKTOM
BBICIICH IOPU/IHYECKON CHIIBI IPU3HACTCS Y CTaB Y UpeskIeHus.

2.2. JlokasbHble HOPMATHBHBIC aKThI, PEryIUPYIONIHE -06Pa30BATENbHbIH Hpouecc B YUpexaeHuN
KOHKPETU3UPYIOT MpaBa ¥ 00A3aHHOCTH YYaCTHHKOB 00Pa30BaTeIbHBIX OTHOIICHHI,

2.3. JloxanbHble HOPMATHBHBIC AaKTHI, PETYJIUPYIONIME TPYAOBbIE OTHONICHHS B Yupexienuu
COCTABJISIOT 0COOYI0 00J1aCTh OTHOMIEHHH MEXKIy paboTomaTeseM W PabOTHHUKAME Y UpesKiCHH.
Paspabarsisarores jutst peanusanuy mpas pabOTHUKOB, HCIIOTHEHHS HMH 00S3aHHOCTeH, HOAJIEPIKAHUS
JUCHHIIIMHEBL B TPYZAOBOM KOJIIEKTHBE.

HopmbI 7TOKaTbHBIX HOPMATUBHBIX aKTOB YUPEXKIEHMS, YXYAIIAIOUHE TOJOKEHHE pabOTHHUKOB 110
CPaBHEHHIO ¢ YCTAHOBICHHBIM TPYAOBEIM 3aKOHOAATEILCTBOM M HHBIMH HOPMATHBHBIME [IPABOBEIME
AKTaMM, COJCpXKAIIUMK HOPMBL TPYJIOBOrO IIpaBa, KOJUIEKTHBHBIM JOTOBOPOM, COIVIAIICHHUSMH, a
TaKOKe JIOKAIbHBIC HOPDMATHBHBIC AKThI, NPHHATBIE 0€3 COOMIONCHHS YCTAHOBIEHHOIO CTAaThel 372
Tpynosoro Konekca oprana paboTHHKOB, He TTOUIEKAT IIPHMEHEHHIO.



-loxaTbHEIE HOPMATHBHBIE aKThl YUPSKACHHS YTBEPXKIAOTCS paboromareineM (3aBeiyioluM) B
TIpeaeTaX KOMICTEHIIMH B COOTBETCTBUHU C TPYIOBBIM 3aKOHOJIATENLCTBOM M UHBIMH HOPMATHBHBIMH
TPaBOBBIMH aAKTaMH, CONEPXKAllMMKM HOPMBI TPYJOBOIO IIpaBa, KOJUICKTHBHBIMH JOTOBOPaMH,
cormamerHusaMH (4. 1 cT. § TK PO).

2.4, VEuQHUIEPOBAaHHBIX (OpPM JUIS INPHHSATHAS JIOKAIGHBIX HOPMArUBHBIX akToB JIOY He
veTaHaBImBaeTCd. MCKiroueHre cocTaBIsIfoT mraTHoe pacinucanue (popma Ne T-3), rpaduk OTIYCKOB
(bopma Ne T-7) m QopMBI JOKaIBHBIX HOPMATHBHBIX aKTOB, yTBEpXKIEHHEIE IlocTaHoBIeHHEM
Tockomcrara Poceum ot 05.01.2004 Ne 1 «O6 yTBep IeHHH yHUPHUIMPOBAHHLIX (HOPM HEPBUYHOM
VICTHOH JOKYMEHTALNN 110 YUETy TpY/ia U €ro OILIaThIy.

@OpMBEI OCTAIBHEIX JIOKAIBHBIX HOPMATHBHBIX aKTOB YUpPEKIECHHS, paboTomarelb (3aBeiyroliuii)
OIPETIeIIeT CaMOCTOATENEHO. OTO MOTYT OBITBh: HHCTPYKIHH, METOMWKH, IIOJOXKEHHS, MpaBHIla,
CTaHIapThl, IPUKA3bI U T.1.

HI.Kiaccndukanns J10KaIbHBIX AKTOB:

3.1. ITo cTemenu 3HAYUMOCTH:

— 00s3aTeNbHbIE — COCTAB TAKUX JIOKAJIBHBIX aKTOB OIPEIENIEH TPYIOBHIM 3aKOHOIATEIHCTBOM.
Tpvaoso#t kogeke PO comepxut npsMoe ykazaHue Ha IPUHATHE TTOXO0OHBIX JOKyMEHTOB (HaIlpHMeD,
cr. ct. 189, 135 TK P®D),

— HeOOs3aTeNbHbIe — TAKHEe JOKYMEHTHI IPSIMO HE IIPELyCMOTPEHEl TPYIOBBIM 3aKOHOAATEIHCTBOM,
padoToaTe b IPUHUMAET JIOKATBHbIE aKTHI [0 CBOEMY YCMOTPEHHIO.

3.2. To cdepe neitctaus:

— 001Iero XapakTepa, PacIpPOCTPAHSIONINECS Ha BCIO OPraHu3alHIo;

— CIICTIHATTbHOTO XapaKTepa, KacaroIiecs OT/ICIbHBIX BOIIPOCOB.

3.3. Ilo xpyry mw;

— PacIpOoCTpaHsIOIKUeCs Ha BCeX PaOOTHUKOB OpTaHU3aIlHY;

— PacIpOCTPaHSIOIINECS Ha ONPECICHHYIO KaTerOprIo pabOTHUKOB;

4. ITo crioco0y MpUHSITHSL:

— IPUHAMAEMbIe pab0oTOJaTeIeM eTHHOJIHYHO;

— HMPUHAMACMBIC C YYETOM MHEHHS IPE/ICTABUTEIBHOI0 OpraHa pabOTHHKOB. B artom ciydae npu
IPHHATHH JIOKATBHBIX aKTOB HEOOXOMMO COOIIOAaTh MOPSIOK, IPeLyCcMOTpeHHEIH ¢T. 372 TK P®.
3.3. Ilo cpoky neficTBus:

— IIOCTOSHHOTO JICHCTBUS,

— OeCCpOYHEIE;

— C OIIPEACTICHHBIM CPOKOM JCHCTBHS.

3.6. Ilo cpoxy xpanenus:

— IOCTOSIHHOT'O XpaHEHUS;

— 75 neT;

— ApyTHe.
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IV. Crpykrypa u cogepikaHue JIOKAJIbHBLIX HOPMATHBHBIX AKTOB

+.1. Crpykrypa u cojiepiaHHe JIOKAIBHBIX HOPMATHBHBIX aKTOB 3aBHCAT OT KPyra BOIIPOCOB, B
OTHOIICHHH KOTOPBIX HEOOXOMMO MPUHATHE TAKUX aKTOB.

Y CIIOBHO CTPYKTYPY JIOKaJIBHBIX aKTOB MOYKHO Pa3/IeUTh Ha CIe/YIOIIHE YaCTH:

— 0o0mHe I0JI0KEHHUSI: IEPEUeHb DPErYIMPYEMBIX BONPOCOB; HOPMATHBHBEIC IIPABOBBIC AKTH, B
COOTBCTCTBHM C KOTOPBIMH JIOK&JIbHBIA aKT IIPUHUMACTCS; MOAPa3/CNeHAS WM KaTerOpUM
1a00THHKOB, OATIAIAIONIHE O/ JEHCTBHE JOKATLHOTO aKTa;

—OCHOBHAfl 4YacTh: IIpaBa H OOA3aHHOCTM pabOTHHKA ¥ paboTojaressd; IMpOLEAypEl, He
OTIDCICIICHHBIC  3aKOHOMATENIBCTBOM; IIOPSANOK B3aUMOJCHCTBUSL CTPYKTYPHBIX MOApA3ICIICHUH B
32BHCHMOCTH OT CIEIU(PUKH JIOKATEHOTO aKTa; ACHCTBHSL CTOPOH, CPOKH, OTBETCTBEHHOCTD U TIP.

— 3AKTHYETE/IbHbIC MOI0KEHHSI: BPEMs BCTYILICHHS JOKAIBHOTO aKTa B CHITY, TIEPEUEHD JIOKAILHBIX
EKTOB WM OTJCIBHBIX MMOJOKECHHHN, IPEKPAIIAIOLINX IeHCTBUE C IPHHSATHEM HOBOT'O aKTa.



Jloxanpubie aKThI MOTYT COJICPIKATh IIPAJIOKCHUSI, KacaroIuecs BOIIPOCOB, OTPAXKEHHBIX B OTHUX aKTax.
4.2. Texcer JIOKAJIBHOTO HOpMaTI/IBHOI‘O aKTa COCTaBIISICTCS HaA PYCCKOM SISBIKC.V

V. Pazpa6oTka HOpMaTHBHOTO0 JIOKAJILHOT0 AKTA

IIpOEKTEI TOKATBHBIX HOPMATHBHEIX AKTOB pa3spabarbIBarOTCs [0 pemreHnio [lenarornueckoro
cosera, OOImero coOpaHust MM aIMUHHCTPAIAH YUpexaeHus! B 3aBUCUMOCTH OT HX KOMIICTCHITHH,
OIIPCICICHHON 3aKOHOM U Y CTaBOM Y UpeskIeHuMsI.

5.1. DTams! paspaboTKu IPOEKTOB JTOKATEHIX HOPMAaTUBHBIX aKTOB:

5.1.2. Onpenenenne BoIpocos, 110 KOTOPBIM TPEOYIOTCS pa3paboTKa U yTBEPIKICHHE

-IOKAJIHOIO HOPMATHBHOTO aKTa. II0TpeGHOCTh BBIBIISETCS B X0/1€ COBEIIAHMI, coOpaHuif, mIaHepox.
Cavu  paborHuku Vupexaenus MOTYT BBICTYIUTh C WHHWIOWATHBOM CO3MaHHS JIOKAIHLHOIO
HOPMATHBHOI'O aKTa [P BBIABICHUU B X0/(€ pabOTEI HEYPEryJIMPOBaHHBIX BOIPOCOB.

5.1.3. Co3nanue paGoueit rpymis! 1mo paspaboTKe JOKaIBHOIO HOPMATHBHOTO aKTa.

5.1.4. Ha3snayeHHe OTBETCTBEHHOIO PYKOBOIUTEN  paboded  Ipymmel,  KOTOPHI Oyner
KOOPIHHUPOBATh yYaCTHUKOB M KOHTPOJHPOBATH, YCTAHOBJIECHHBIC CPOKH DPa3pabOTKU JIOKAJIBEHOTO
HOPMAaTHBHOTO aKTa. OCTaibHbIE WICHBI IPYIIIBI BIIPaBe BHOCHTD IPEJUIOKEHHS U 3aMCUaHUsA B XOJIe
HOATOTOBKH IIPOCKTA NOKyMeHTa, |[py HEOGXOAMMOCTH OTBETCTBEHHBIH HCIIOMHITENE JopabaTsiBaeT
€T0 C YUCTOM BHECEHHBIX 3aMEUaHMIH,

5.1.5.CornacoBanue npoexTa JOKaTbHOTO akTa. Ha /TaHHOM JTalle MPOEKT HEOOXOAUMO COTIACOBATH C
YHaCTHUKaMH PabovueH IPyMITBI M IPYIHME 3aHHTEPECOBAHHBIMI mnamu 5.6. Ilocne cormacoBanus
[POCKT MepefaeTes Ha yTBEpXIAeHHEe paboromartenmo. Ecmm s IPUHATHA JIOKAJIbHOTO aKTa
HEOOXOIMMO YYHTHIBATE MHEHHE IIPE/ICTABUTCIIBHOTO OpraHa pabOTHUKOB (IIpo¢cor03a), TO 10
VIBEDXKJCHUS PAbOTOAATENEM IIPOEKT MOOKYMEHTA M OOOCHOBAHME 110 HEMY JOJDKHBI OBITH
HAIPAaBIICHBI B 3TOT oprad (cT. 372 TK Pd.)

VL IlpunsitHe J0KAILHBIX HOPMATHBHBIX AKTOB

6.1.Cormacro cr. 12 TK P® jnokaitsubii akt BCTYIIACT B CHUJIy CO JHS €O IPUHSTHS paboTonaTeremM
HTH CO ITHSA, YKa3aHHOTO B 3TOM JIOKyMEHTE.

PaboTozmaresns MoxkeT IPUHATE TOKATBHBIE AKTHI CICIYIOIIMMHU CIIOCOOAMH

— VIBEPIHWTE,

— H37aTh [pHKa3 (paclopsikeHue) 00 yTBePKICHHH JTOKAILHOIO AKTa.

0.2.VTBepxKaas MOKANBHBIA aKT, paboToaTeNh MOMKEH MOCTABHTH IOMIUCE B pekBH3uTe “I'pud
T TBCPKJICHAS. NIOKYMEHTa”. DTOT PEKBU3MT PACHONATAalOT B [IPaBOM BEPXHEM YLy JOKYMEHTA.
[ovoavo moamwicn rpudy momken cocroats U3 ciosa Y TBEPXKJIAKO (6e3 kaBruex), HamMeHOBAHMS
—0-DXHOCTH JIMIA, yTBEPKAAIOIIETO TOKYMEHT, €10 HHHUIIHANIOB, (bamuun u natel moamHCAHUS.
5.3.11pm yreepkncHun AOKYMEHTa HECKOJLKUMH [[OJDKHOCTHBIMH JIMITAMH HX MOMITHCH pacrosararT
E2 0IHOM YPOBHE.

0.4 loKaNbHEIE  aKT  MOXeET IpUHAMATBECA  IYTeM  H3[aHUS  I[IpUKa3a (pacmiopsixeHus ).
Y ERQUIMPOBAHHON (OPMBI IS TAKOTO TIpHKa3a HE MPE/lyCMOTPEHO, [I03TOMy pabOToaTelb BIIpaBe
CAPSISIHTE €€ CaMOCTOATENBHO. B mpmkaze 06 YTBCPXKACHHU JIOKAJILHOIO aKTa HEeoOXOIUMO
OTPasATE:

— &Y BBCJICHUS JIOKAILHOTO aKTa B JIeHCTBHE;

— IXa3aHue 00 O3HAKOMJICHHH PAGOTHHKOB C JTOKATHHBIM AKTOM B CPOKH IJISl 3TOTO;

— DaMATHE U J0JDKHOCTH JIAIT, OTBETCTBEHHBIX 32 COOITIOIEHIE JIOKATLHOTO aKTa,

— APYTHE YCIIOBUSL.

VII.O3nakomienne yuacruukon 00pasoBaTeILHOIO Mpomecca
€ JIOKATbHBIMH HOPMATHBHBLIMHU AKTAMH

1. PabotHuKE YupexneHus (qacth 2 crathu 22 TK PD) B 06s3aTeIBHOM HMOPSIIKE JOJIKHBI OBITH
“OMIICHBI IO JINIHYIO POCIIHCH CO BCEMH JIOKAIBHBIME HOPMaTHBHBIMH aKTaMH, IIPUHAMAEMBIMA
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B OPT2HH3aIHH H HEMOCPEICTBSHHO CBS3aHHBIME C HX TPYIOBOH HEATEIBHOCTHIO. ECIM JIOKAIBHEIA
aKT KacaeTcs 00yJaroIuxcs, HX POIATelIeH, OH JODKEeH OBITh TOBEICH JI0 WX CBEICHUS.

7.2. PommTens (32K0HHBIC OPEICTABHTENH) 3HAKOMATCS C JOKAIbHBIME HOPMATHBHBIMU aKTaMH IIPH
IIOCTYIUIEHHHE B TOIMKOIRHYIO 00pa30BaTeIbHYIO OPraHr3allHrIo.

7.3. JloxaapHBIE HOPMAaTHBHBIE aKThHl Pa3MeEIaroTcs Ha OQUIIHAIBHOM caiiTe Y UperkICHHSL.

VIII. U3meHenne JIOKAJIBHBIX HOPMATHBHBIX AKTOB

8.1.PaboTomaTens BlipaBe BHOCHTH U3MCHEHHUS B JIOKAIBHEIE AKThI:

— B CBS3H CO BCTYIUICHHEM B CHILy JIMOO U3MEHEHHEM 3aKOHA WK APYTOTO HOPMATHBHOIO IIPABOBOTO
aKTa, COJEPIKAIIET0 HOPMBI TPYZOBOrO IIpaBa, KOJIEKTHBHOTO JIOTOBOPA, COTJIAIIICHUS;

— II0 COOCTBEHHOMY YCMOTPEHHUIO. B 9TOM ciIydae Ba)HO, YTOOBI IPUHHMAEMBIE JIOKAIBHELIE AKTHI HE
YXYMIAIA TOJNOXEHHd pabOTHHKOB IO CpPaBHEHHIO C TPYAOBBIM  3aKOHOJATEIIECTBOM,
KOJUIEKTHBHBIMU JOIOBOpaMH, coriamerusmu (4. 4 ct. 8§ TK PO). ~
8.2.M3menenus BHOCATCA B TOM € IIOpAAKE, B KOTOPOM JIOKAJIBbHBIA aKT paspabaThiBajcs u
yIBEpXKAaucs mepBoHadanpHo. HeobxoawmMo yuuThIBaTH, YTO H3MEHEHHS MOTYT 3aTparkBarh
OTIPE/ICIICHHBIC CTOPOHAMH YCIIOBHS TPYJIOBOIO J0roBopa, a cornacHo cT. 72 TK P® sto momyctumo
TOJIBKO IIO COTJIalIeHHIO CTOpoH. PaboTonaTens BipaBe B OJHOCTOPOHHEM MOPSIKE H3MEHSATH YCIOBHUS
TPYAOBOI'O TOTOBOPA TOILKO B CIIy4ae OPraHU3allMOHHBIX MIIA TEXHOTOTHICCKUX M3MEHCHHH YCIOBHM
Tpyna. [Ipu sToM HEOOXO0IMMO COOIIIOAATE IPOIEAYPY, OpenesieHHyto B cT. 74 TK P®.

IX. OT™MeHa JI0KAJIBHBIX AKTOB.

9.1.Cormacuo cr. 12 TK PO ocHoBaHMSMH IJIsI TIpeKpaiieHus AeHCTBHS JIOKAILHOTO aKTd WU
OTJIEIBHBIX €T'0 MOJIOKEHUH SBIISFOTCS:

— WCTEYEHME CPOKa JieHCTBHS. Takas CHTyamus BO3MOYHA, el MpH pa3paGoTKe JOKAILHOLO aKTa
OBUI ONpeneneH IIEpuoj ero JAeHCTBHA. IIpH HACTYIUIEHWH YKa3aHHOIO CPOKA JOKANBHBIA aKT
aBTOMATUYCCKH yTpaumBaer cmiy. OT paboromarenss He TpeOyeTcs H3JaHUs JONOIHUTENBHBIX
JAOKYMEHTOB, IOATBEPXKIAOIKX OTOT (akT. B kauecTBe IpuMepa MOKHO MTPUBECTH MPA(UK OTIIYCKOB.
B cuity mnpsmoro ykazaHus 3aKkoHa TpadMK OTIIYCKOB YTBEPXKIAETCS €XKETOAHO M IpeKpalnacT
JICHCTBUE 110 OKOHYaHUH KaJCHIaPHOTO roj1a; : '

— OTMEHa (IIPU3HAHKE YTPATUBIIMM CHITY) JIOKAIBHOTO aKTa MO0 OTAENBHBIX €r0 MONOKEHHH APyTHM
JOKQJIBHBIM aKTOM;

— BCTYIUICHHE B CHIIy 3aKOHA HWJIM JAPYrOro HOPMATHBHOT'O IPABOBOTO aKTa, COAEPIKANIEr0 HOPMEI
TPYIOBOIO ITpaBa, KOJUIEKTHBHOIO IOrOBOpA, COTTIALICHUS, KOTJA YKA3aHHbBIC aKThl yCTAHABIHMBAIOT
OoJiee BEICOKUH YPOBEHB rapaHTHii pabOTHAKAM [0 CPABHEHUIO C ACHCTBOBABIINM JIOKATBHBIM aKTOM.

9.2.Ecitu IpUHAT 3aKOH WM APYTO# HOPMATHBHEIN [PAaBOBOI aKT, YCTAHABIHBAIOLIHI (GOJIee BBICOKHIA
YPOBEHB TrapaHTHil pabOTHHKAM [0 CPABHEHHIO C JOKAJIBHBIM aKTOM, JeHCTBHE JTOKAJIBHOTO aKTa WiIn
OTJIC/ILHBIX €TI0 IIOJIOXEHUH MpeKpaImaeTcs.
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